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Conditions of Access to the Tung Lin Kok Yuen Archives
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Any users wishing to access the Archives must fill out the “Application Form for Access to
Tung Lin Kok Yuen Archives”.
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Tung Lin Kok Yuen Archives reserves the right to deny access for whatever reason, Tung Lin
Kok Yuen Archives is under no obligation to provide an explanation.
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The working hours for Tung Lin Kok Yuen Archives is from 10:00 a.m. to 5:00 p.m. Monday
to Friday, excluding Saturday, Sunday and Public Holidays.
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All archives of Tung Lin Kok Yuen Archives are not for lending. They may only be viewed or
used inside the Tung Lin Kok Yuen Archives.
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Some of the archives are not available for viewing due to copyright, preservation or other
concerns.
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Please fill the “Application Form for Photocopy of Archives” when photocopies of archives is
required. Please note that Tung Lin Kok Yuen Archives will not copy archives if this is likely
to result in damage to the archives.
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Copyright in all archives from Tung Lin Kok Yuen Archives belongs to Tung Lin Kok Yuen.
Any permission granted by the Archives for the photocopies of archives shall be limited to the
purpose(s) set out in the declaration. Use of the archives for any purpose other than that
specified above is strictly prohibited.
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When using the photocopies of archives provided by the Tung Lin Kok Yuen Archives in any
forms, the applicant must indicate the source of information and provide due acknowledgement
to the Tung Lin Kok Yuen where appropriate.
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Foods and drinks are not allowed in the Tung Lin Kok Yuen Archives.
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To ensure the continued physical and intellectual integrity of the archives, please:

e handle all archives carefully and do not to mark, fold, tear, or otherwise harm them in any
way;

do not to put any objects or rest your arms on the archives;

maintain the archives in the order in which they are arranged;

do not to remove the material away from Tung Lin Kok Yuen Archives;

wear cotton gloves when handling archives.
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For the sake of enhancing the preservation of our archives, the original copy of archives may
not be provided if viewing copy is available. Since chemical substances in fountain pens, ball

pens, and correction pens may damage our archives, you are advised to use pencils only in the
Tung Lin Kok Yuen Archives. Pencils are available at the Archives upon request.
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Please be quiet and self-disciplined in Tung Lin Kok Yuen Archives. Tele conversation is
prohibited in the Archives.
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